
 

 Classroom Cleaning Checklist 
 
 
 
 

Custodial Daily Checklist (Cleaning)                  Week of: __________ - _____ 
 
 

Item M T W Th F 

Vacuuming classrooms & offices, etc 
 

     

Cleaning tops of student desks 
  

     

Dusting shelves, filing cabinets, copiers, computer 
terminals, bookcases, window ledges, heater tops 
etc. 
 

     

Erasing boards (except if teacher marks it otherwise) 
 

     

Emptying wastebaskets 
 

     

Cleaning classroom doors, doorknobs, windows, light 
switches 
 

     

Sweeping all tile floors 
 

     

Checking & replacing, if necessary, supplies in 
bathrooms 
 

     

Cleaning the bathroom sinks, toilets, urinals, 
counters, walls, stalls, dispensers, mirrors 
 

     

Mopping the floors/ vacuuming floors 
 

     

Cleaning entrance door windows 
 

     

All exit/entrance doors locked 
 

     

Turning off all lights 
 

     

Set security alarm (last custodian leaving building) 
  

     

Leaving notes in business office for any needed 
supplies, concerns, etc. 
 

     

 
 

School: ___________________________ Signature:_______________________ 


